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	Timeline checklist 6.2.3



SERVICES AND FACILITIES - Close down


	Timeline
	Task
	Date
	By Whom
	Confirmed

	ELECTRICITY-shut off
	All equipment
	
	
	

	Disconnect-complete
	Clear site
	
	
	

	LIGHTING
	Disconnect all
	
	
	

	
	Return/Clear
	
	
	

	WATER
	Shut down
	
	
	

	INFRASTRUCTURE
	Dismantle
	
	
	

	
	Return
	
	
	

	MARQUEES/TENTS
	Dismantle
	
	
	

	
	Return
	
	
	

	DÉCOR/THEME LINKED
	Remove
	
	
	

	
	Pack/return
	
	
	

	STANDS/STALLS
	Return
	
	
	

	
	clear
	
	
	

	SOUND SYSTEMS
	Dismantled
	
	
	

	
	removed
	
	
	

	SANITARY FACILITIES
	
	
	
	

	Toilets
	Cleaned
	
	
	

	Soap/towels/paper
	Remove/pack
	
	
	

	Toilet rolls
	return
	
	
	

	Portaloos
	Clean/return
	
	
	

	Waste Disposal
	LA remove
	
	
	

	
	Disinfect area
	
	
	

	Litter Bins
	Emptied/wash
	
	
	

	
	remove
	
	
	

	FIRST AID EQUIPMENT
	Packed/return
	
	
	

	
	
	
	
	

	FIRE EQUIPMENT
	Dismantle
	
	
	

	
	Return
	
	
	

	FIREWORKS/BONFIRES
	Special return
	
	
	

	CHILDREN FACILITIES
	Dismantle
	
	
	

	
	Clean/Clear
	
	
	

	EMERGENCY EQUIPMENT
	Remove/clear
	
	
	

	SPECIAL NEEDS
	Clear area
	
	
	

	Toilets 
	Clean
	
	
	

	SECURITY
	Remove
	
	
	

	ACCOMMODATION
	Clear/clean
	
	
	

	RESERVES
	Returned
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