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	Timeline checklist 6.2.2



SERVICES AND FACILITIES –Day/s of Event

	Timeline
	Task
	Date
	By Whom
	Confirmed

	Day/s of Event
	See Setting up 
	
	
	

	ELECTRICITY
	Check daily/
	
	
	

	
	Maintain 
	
	
	

	LIGHTING
	Regular check
	
	
	

	WATER
	Regular check
	
	
	

	INFRASTRUCTURE
	Check daily/
	
	
	

	
	maintenance
	
	
	

	MARQUEES/TENTS
	Safety check
	
	
	

	DÉCOR/THEME LINKED
	Safety check
	
	
	

	STANDS/STALLS
	Safety checks
	
	
	

	SOUND SYSTEMS
	Check/safety
	
	
	

	SANITARY FACILITIES
	
	
	
	

	Toilets
	Keep clean
	
	
	

	Soap/towels/paper
	Renew often
	
	
	

	Toilet rolls
	Replenish
	
	
	

	Portaloos
	Clean/Empty
	
	
	

	As above 
	Renew
	
	
	

	Sewage Tanker
	On standby
	
	
	

	Waste Disposal
	LA removal
	
	
	

	Litter Bins
	Emptied/liner
	
	
	

	FIRST AID EQUIPMENT
	Keep up stock
	
	
	

	FIRE EQUIPMENT
	Check
	
	
	

	FIREWORKS/BONFIRES
	Erect/Design
	
	
	

	CHILDREN FACILITIES
	Safety checks
	
	
	

	
	Toilets clean
	
	
	

	EMERGENCY EQUIPMENT
	Check
	
	
	

	SPECIAL NEEDS
	Check daily
	
	
	

	Toilets 
	Clean/
	
	
	

	Soap/toilet rolls/ towels
	Replenish 
	
	
	

	SECURITY
	Checked daily
	
	
	

	ACCOMMODATION
	Clean/Check
	
	
	

	RESERVES
	Check stocks
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