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Timeline - Opening a Bank Account
	ACTION
	PROCESSOR
	DATE
	DETAILS
	COMMENTS

	Get Advice- Manager/Designated Official at Bank/Building Society
	 
	 
	 
	 

	Personal identification details to bring
	 
	 
	 
	 

	Arrange meeting with all involved/Bank official
	 
	 
	 
	 

	Festival Event Trading Title
	 
	 
	 
	 

	Appoint Signatories and obtain signatures
	 
	 
	 
	 

	Complete documentation
	 
	 
	 
	 

	Advise Funding sources of bank details
	 
	 
	 
	 

	Interim arrangements set up
	 
	 
	 
	 

	Arrange monthly Bank statements
	 
	 
	 
	 

	Income and expenditure records
	 
	 
	 
	 

	Budget Maintenance systems (2.4 Draft Budget)
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